
Resizing your images within Photoshop 
 

 
 
In Photoshop or Elements you need to have you image open. You then go to Image – 
Image Size. Within this window you can change the dimensions of your image as well 
as the resolution. For unit submissions we would like you to resize your images to 500 
pixels at the longest length. You would then save the image through the save as option 
choosing a new name for the file, never save over the original image. Use a jpeg file 
format choosing 8 or above quality level. 
 

 
 
 



Your size image can be reduced further by using the “Save For Web” option within 
Photoshop. Reducing the image size from 300k down to well under 100k. Though for 
your submissions I would still recommend you kept the quality level to high or very 
high this should keep your image to around 50 - 100k and still saving as a jpeg file. 
 
 

 
 
Most other image manipulation software packages will have similar options though 
possibly in different locations. 


